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October 1, 2009

Dear MSW Applicant:

Thank you for your interest in the Master of Social Work (MSW) program at Minnesota State
University, Mankato. Applying to this program is a serious professional decision and we applaud you
for taking this step. In this document you will find the information and forms needed to apply to this
program. It is in your best interest to begin the process well in advance of the application deadline of
January 31, 2010. We anticipate admitting about 15 new graduate students into the Traditional (2-year)
MSW program and 15 students into the Advanced Standing MSW program. In the past couple years we
have had many more applicants than we have places available.

The application to the MSW program has two parts, both which must be completed by the deadline:

A. The Application to Graduate Studies at Minnesota State University, Mankato, which goes
directly to the College of Graduate Studies and Research, and

B. The MSW Application, which comes directly to the Department of Social Work.

We recommend that you take the following steps to ensure a successful application process:

1) Read the MSW Admissions Information and Application Forms carefully to learn about program
requirements and also visit the Department’s website - http://sbs.mnsu.edu/socialwork/graduate/.
Complete policies for the program can be found in the MSW Graduate Student Handbook, also
on our website.

2) Visit the College of Graduate Studies and Research website - http://grad.mnsu.edu/applying/ - to
find the Application for Graduate Study, as well as University policies and other information.

3) Review all application forms carefully, making note of any questions or concerns, and contact
the MSW Program Director for clarification if necessary.

4) Complete all parts of the applications, including preparing and gathering supporting documents.
5) Make and keep a copy of all application materials for your own files.

6) Send BOTH sets of application forms and documents to the appropriate offices postmarked or
hand delivered NO LATER THAN January 31, 2010.

We look forward to reading your application to find out more about you and your desire to obtain the
MSW degree. Please recognize, however, that we will not be able to admit everyone who applies to the
program due to the enrollment limits of the program. If you have questions, please contact Dr. Nancy
Fitzsimons, the MSW Program Director via email [nancy.fitzsimons@mnsu.edu] or phone 507-389-
6504.

Sincerely,

Faculty of the Department of Soctal Work
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Department Mission

The Department of Social Work at Minnesota State University, Mankato promotes learning to prepare
students to become social workers who practice with competence and integrity at the generalist (BSSW)
and advanced generalist (MSW) levels. The Department supports and enhances the work of social
service agencies through consultation, scholarship, research, leadership, and other service activities. The
Department affirms its commitment to practice with individuals, families, groups, organizations, and
communities, with an emphasis on small and rural communities, by enhancing human well-being,
promoting social justice, and alleviating poverty and oppression for all members of our diverse society
within its global context.

MSW Program Description

The Department of Social work offers a Master of Social Work (MSW) program focusing on Advanced
Generalist Social Work practice, including a concentration year emphasis on practice in small
communities and rural areas. The program prepares students for advanced direct and in-direct practice.
Students achieve program objectives through foundation and concentration coursework, extensive field
work, and a final capstone project. (There is no thesis requirement.) The program is in candidacy for
accreditation from the Council on Social Work Education (CSWE). Upon attaining accreditation,
students completing the program will be eligible for advanced generalist social work licensure in
Minnesota. Provisions are in place for students to obtain temporary licenses in Minnesota in the
intervening time.

Advanced Generalist Practice Definition

The MSW Program is founded on the use of appropriate assessment skills at the micro, mezzo, and
macro levels that allow a differential application of advanced knowledge, skills, and values in advanced
generalist practice. While the MSW program will prepare practitioners for any practice environment,
special emphasis will be placed on small and rural communities.

The advanced generalist curriculum:

e Builds on a generalist foundation and integrates advanced knowledge, theories, skills, values and
ethics;

e Increases the depth and breadth for practice from a multi-method, multi-level, and theoretically
sound perspective;

e Supports interventions occurring at micro, mezzo, and macro levels;
o Emphasizes the provision of social work services in the small and rural community context;
e Provides the capacity for independent evidence-based practice, and;

« Provides for the enhancement of the profession through research and evaluation at all levels of
practice.

The advanced generalist practitioner:
e Is prepared to meet the needs of all clients;

e Focuses on ethical practice that ranges from direct practice with individuals, families and groups
through indirect practice in organizational administration and change, policy development, and
community practice, and,;

e Is prepared to assume leadership on both direct and indirect practice settings.

MSW Application 2010-11 Cohort 10/1/09 3



MSW Program Goals and Objectives

The Department of Social Work has adopted the following goals and objectives for the Master of Social
Work program based in large part on the Council on Social Work Education requirements stipulated in
the Educational Policy and Accreditation Standards and on the unique focus of our program. [NOTE:
The letter “C” following an objective number indicates that this objective is related to the
Concentration Year (second year) of the program curriculum.]

1.

To prepare competent and effective graduates to be advanced generalist social work
practitioners with individuals, families, groups, organizations and communities,
emphasizing the small and rural community context.

1.1-Apply critical thinking skills within the context of professional social work practice.

1.2-Apply the knowledge and skills of a generalist social work perspective to micro, mezzo and
macro practice.

1.3-At micro, mezzo, and macro levels evaluate research studies, apply research findings to
practice, and evaluate practice interventions.

1.4-Practice without discrimination, with respect, and with knowledge and skills related to
clients’ age, class, color, culture, disability, ethnicity, family structure, gender, marital status,
national origin, race, religion, sex, and sexual orientation.

1.5-Use communication skills differentially across client populations, colleagues, and
communities.

1.6-Function within the structure of organizations and service delivery systems.
1.7-Use supervision and consultation appropriate to social work practice.

1.8C-Apply critical thinking skills to differentially analyze both direct and indirect practice
situations.

1.9C-Develop, implement, and evaluate theoretically-grounded, evidence-based interventions
within the context of the practice setting.

1.10C-Develop skills and differentially apply strategies for effective leadership in both direct
and indirect practice.

To prepare graduates who apply and promote, at an advanced level, the values, ethics,
theories, and perspectives of the social work profession.

2.1-Understand and interpret the history and contemporary structures and issues of the social
work profession.

2.2-Understand and apply frameworks and theories of human behavior in the social environment
supported by empirical evidence.

2.3-Understand and apply the value base of the profession and its ethical standards and
principles.

2.4C-Critically analyze values and ethics for application in complex and ambiguous practice
situations, emphasizing the small and rural community context.

2.5C-Critically analyze and apply frameworks and theories for an understanding of rural
perspectives and system interactions.
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3. To prepare graduates who promote, at an advanced level, social and economic justice in a
diverse society within a global context.

3.1-Understand the forms and mechanisms of oppression and discrimination and apply social
change strategies that advance local, national, and global social and economic justice.

3.2 —Understand and analyze social welfare policies and issues within their historic and
contemporary contexts.

3.3C-Critically analyze policy issues impacting small and rural communities.

3.4C-Identify and respond to the need for developing and improving social welfare policy at the
agency, local, national and global levels, emphasizing small and rural areas.

4. To promote scholarship, professional development, and community involvement of faculty
and graduates within the local, region, state, and global communities.

4.1-Contribute to the profession through scholarship that advances the social work profession
and the provision of social welfare services.

4.2-Engage in service that enhances societal well-being.
4.3-Participate in ongoing development of professional skills and knowledge.
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MSW Admission Criteria

In addition to meeting the general admission requirements of the Minnesota State University, Mankato,
College of Graduate Studies and Research, applicants must meet the admission requirements of either
the Traditional MSW program or Advanced Standing MSW program. Admission decisions will be based
on a range of information, including the qualifications described below, as well as the applicant’s fit
with the program. Admission to the program presumes the applicant’s ability and willingness to follow
the specific sequential curriculum outlined in the Program Requirements. Students who are admitted
will be required to enroll in the full-time curriculum as it is described in these materials. Refer to the
Application Forms that accompany this information for complete details and instructions.

Criteria for admission to the Traditional MSW Program (60-credits, 2-years)

(See further details and instructions on the Application and Recommendation Forms.)

Required criteria:

1. Prior Degree. Students accepted for the MSW program must have completed a baccalaureate
(e.g., BA, BS) degree in any major reflecting a liberal arts foundation from an accredited
college or university. In addition, applicants’ transcripts will be reviewed to see they have
completed basic liberal arts foundation including 21 semester credit hours in the social and/or
behavioral sciences, as well as courses in human biology and statistical analysis.

2. GPA. Applicants should have strong academic credentials as demonstrated by an
undergraduate GPA of 3.00 on a 4-point scale. Students with less than a 3.0 may be considered
for admission if they have demonstrated high performance in post-baccalaureate coursework.

3. Course Prerequisites. Applicants must have completed a college-level course with content in
human biology and a college-level course in statistical analysis with a grade of “C” or higher
before beginning the first semester of study in the MSW program.

4. Recommendations. Applicants must submit three professional or academic (not personal)
recommendation forms with letters from persons who can address the applicant’s academic
abilities, professional skills, potential for graduate education, and potential for advanced
professional social work practice. It is preferred, though not required, that one
recommendation be from an academic advisor or instructor.

5. Professional Statement. Applicants must submit a well-written professional statement in which
they reflect upon qualities and characteristics that are consistent with the core values of the
social work profession, a commitment to culturally competent social work practice, motivation
to acquire the knowledge and skills needed for culturally competent advanced generalist social
work practice within a rural community context, evidence of leadership as reflected through
professional experiences, and specific professional goals consistent with the mission and goals
of the MSW program.

Human/Social Service Experience:

6. Human/Social Service Experience. Paid work experience, significant unpaid internship and/or
volunteer experience in human/social services will be considered in making admission
decisions.
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Criteria for admission to the Advanced Standing MSW Program (32-credits, 1-year)

See further details and instructions on the Application and Recommendation Forms.
Required criteria:

1. Bachelor’s Degree in Social Work. Applicants to the Advanced Standing option must hold a
Bachelor in Social Work (BSW, BSSW) degree or other Bachelor’s degree (BS or BA) with a
major in social work from a CSWE accredited program at the time of enrollment. Such a
program must have included a supervised undergraduate field practicum consistent with CSWE
standards.

2. GPA. Applicants should have strong academic preparation as demonstrated by an overall
undergraduate GPA of 3.00 on a 4-point scale. Students also should have strong academic
preparation in generalist social work practice as demonstrated by an undergraduate social work
GPA of 3.00 on a 4-point scale. Students with less than a 3.0 may be considered for admission if
they have demonstrated high performance in post-baccalaureate coursework.

3. Course Prerequisites. Applicants must have completed a college-level course with content in
human biology and a college-level course in statistical analysis with a grade of “C” or higher
before beginning the first semester of study in the MSW program.

4. Recommendations. Applicants must submit three professional or academic (not personal)
recommendation forms with letters from persons who can address the applicant’s academic
abilities, professional skills, potential for graduate education, and potential for advanced
professional social work practice. It is preferred, though not required, that one recommendation
be from an academic advisor or instructor.

5. Professional Statement. Applicants must submit a well-written professional statement in which
they reflect upon qualities and characteristics that are consistent with the core values of the social
work profession, a commitment to culturally competent social work practice, motivation to
acquire the knowledge and skills needed for culturally competent advanced generalist social
work practice within a rural community context, evidence of leadership as reflected through
professional experiences, and specific professional goals consistent with the mission and goals of
the MSW program.

Human/Social Service Experience:

6. Human/Social Service Experience. Paid work experience, significant unpaid internship and/or
volunteer experience in human/social services will be considered in making admission
decisions.

Evaluation of Applications

The MSW Program Director reviews all applications for completeness and basic requirements for the
program. Once complete, applications are reviewed by the MSW Admissions Committee comprised of
three MSW faculty members. Committee members independently review each file and score the
recommendations, professional statements, and human/social service experience. Required criteria for
admission are considered as follows: 1) applicant’s previous GPA accounts for about 20%, 2) three
recommendations account for a total of 40%, and 3) professional statement accounts for 40% of the
initial score. Human/social services, social work, and other experiences are considered secondarily. The
Committee meets to make admissions decisions based upon the application materials, compatibility with
the program’s mission and goals, unique contributions, and the limits of cohort size. This process is
competitive; not all applicants will be admitted. Applicants may also be placed on a waiting list if there
are more qualified applicants than we have space.
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Policies Relevant to Applicants

NOTE: Complete policies and procedures can be found in the MSW Graduate Student Handbook.
Policy on Credit for Past Experience

Though previous social service experiences and past internships are evaluated as part of the
admissions process, no course credit can be given to any student in the MSW program for either
previous life experience or previous work or internships experience as is stipulated by the
Council on Social Work Education (CSWE). This includes any previous practicum or internship
hours in other programs.

Policy on Course Transfer and Substitution

Transfer credits may be accepted in accordance with the policies of the College of Graduate
Studies and Research at Minnesota State University, Mankato. To be accepted as part of a
degree program, transfer credit must have been completed no more than six years prior to the
award of the MSW degree; generally no more than four or five years before beginning your
course of study in the MSW program.

The MSW program may accept up to 10 transfer credits from either a:
= CSWE accredited MSW program for foundation year courses, or

= CSWE accredited MSW program or other graduate program in a related field for elective
course credit.

Transfer credit will not be awarded for practice courses, required concentration year courses, or
for field education hours. Transfer credits may be awarded based upon a case-by-case review of
each comparable course syllabus to ensure the course meets the objectives of the MSW program
foundation or approved elective courses and has comparable content, readings, and requirements.

Policy on Prerequisite Undergraduate Courses

Evaluation of applicant’s past academic credits and GPA is conducted by review of college and
university transcripts submitted to the College of Graduate Studies and Research, which are
copied to the MSW Program Director. Applicant’s transcripts must show that the applicant has
completed or will complete prior to beginning the first semester of the MSW program at least 21
semester credit hours in the social and behavioral sciences. This designation includes courses in
anthropology, economics, corrections, criminal justice, geography, history, human services,
political science, psychology, sociology, social work, urban studies, education, and women’s
studies. Students must also have successfully completed, passing with a grade of “C” or better, a
course with substantial human biology content and a course in statistical analysis. A variety of
courses may meet these criteria. If you need additional assistance, please contact the MSW
Program Director.
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MSW Program Degree Requirements

To complete the MSW degree once admitted, students must fulfill the requirements of the program into
which they are admitted, including following the required full-time plan of study outlined in the table
below. The Traditional MSW program requires 60-credits, while the Advanced Standing MSW program
requires 32-credits. There is no part-time option available. The required MSW courses listed below will
meet on Fridays and/or Saturdays, and are offered only once per year. The schedule for electives is set
by each department, usually on other days of the week.

Traditional MSW Foundation Year (1st Year) (30 Traditional MSW Concentration Year (2" Year) (30
credits) credits) & Advanced Standing Program Year (32
credits)

NOTES: Applicants must complete any prerequisites prior to beginning their MSW coursework.
Elective courses (3-credits are required) may be taken whenever a student chooses to put them in their schedule.
Generally this would be summer or fall of the second or concentration year of the program.**

Summer Semester
650 Advanced Standing Preparation Seminar (2)*

Fall Semester Fall Semester

601: Foundations of Generalist Practice | (3) 651: Adv. Social Work Practice with Individuals (3)
603: Human Behavior in the Social Environment | (3) 657: Professional Competence Seminar Il (2)

605: Social Welfare Policy and Services (3) 669: Advanced Social Work Evaluation (3)

607: Professional Competence Seminar | (2)

Spring Semester Spring Semester

611: Foundations of Generalist Practice Il (3) 655: Social Welfare Policy Practice (3)

613: Human Behavior in the Social Environment Il (3) 660: Adv. SW Practice with Couples, Families & Groups (3)
615: Foundation Practicum & Seminar | (5) 665: Advanced Practicum and Seminar | (5)

Summer Semester Summer Semester

629: Applied Social Work Research (3) 661: Adv. Social Work Practice Administration (3)

625: Foundation Practicum & Seminar Il (5) 675: Advanced Practicum and Seminar Il (5)

* Advanced Standing: The Advanced Standing MSW program begins with a required 2-credit course
to prepare students for graduate-level study. SOWK 650: Advanced Standing Preparation Seminar is
taken by students during the summer prior to their one-year program requirements. Other than the
seminar, the AS Program is the same as the concentration year of the Traditional Program outlined
above. Students must pass SOWK 650 with a grade of B or better to continue in the program.

** Elective: Students must complete 3-credits of a graduate-level elective. This is typically taken in
summer or fall semesters after the first two semesters of the program depending upon when the student
can fit an elective course into their schedule. Approval is required to take more than 12-credits in any
semester, thus special permission would be required to take the elective in the fall of the first year and
spring semesters of either year.
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Approved Elective Courses: Students may choose from the courses listed below or may propose to
substitute a different graduate-level elective to meet the 3-credit requirement. The course must fit within
the scope of social work practice. Students must complete the necessary paperwork and get approval
from their advisor for any substitutions.

Social Work Courses

e SOWK 515: Child & Family Welfare (3)
SOWK 519: Social Work & Aging (3)
SOWK 522: Social Work & Chemical Dependency (3)
SOWK 525: Social Work in Health (3)
SOWK 527: Social Work & Domestic Violence (3)
SOWK 530: Social Work in School Settings (3)
SOWK 532: Social Work & Disabilities (3)

Other Courses
Counseling and Student Personnel

e CSP 647: Crisis Intervention Strategies (3)

e CSP 650: Child/Adolescent Counseling (3)
Ethnic Studies

e ETHN 650: Helping Across Cultures (3)

e ETHN 660: Cross-Cultural Training & Diversity Management (3)
Gerontology

e GERO 600: Gerontology Theory and Practice (3)
Business Administration

e MBA 642: Management of Human Resources (2)

e MBA 651: Managing Behavior in a Changing World (2)

e MBA 665: Leadership (2)

e MBA 667: Organizational Development and Change (2)
Non-Profit Leadership Program

e NPL 673: Non-profit Leadership and Management (3) [Online]
Political Science and Public Administration

e POL 628: Public Management (3)

e POL 662: Human Resource Management (3)
Clinical Psychology

e PSYC 555: Abnormal Psychology (3)

e PSYC 576: Applied Behavioral Analysis (3)
Sociology/Human Services

e SOC 517: Program Administration (3)

e SOC 566: Program Planning (3)
Urban and Regional Studies

e URBS 553: Grants Administration (3)

e URBS 602: Urban Planning Process (3)

NOTE: These courses are subject to enrollment availability. For information about specific courses you
may need to contact the department offering the courses. For a listing of all graduate course offerings,
see the Graduate Studies Bulletin. Link: http://www.mnsu.edu/supersite/academics/bulletins/graduate/
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MSW Admission and Application Process

Please read these instructions carefully. Admission to the MSW program requires you to submit
two different sets of application materials, which are sent directly to two different offices at the
University. Failure to submit BOTH sets of application materials by the January 31 deadline will
result in an incomplete application and will not be reviewed for admission by the MSW Admission
Committee.

Part A. All applicants must submit the following documents to the College of Graduate Studies
and Research (CGS) at Minnesota State University, Mankato:

1. Completed Application for Graduate Study. Please note that this is a two-page application; page
two must be submitted in duplicate. Information, application and additional materials are available
online at the College of Graduate Studies (CGS) <http://grad.mnsu.edu/applying/>

2. Two sets of official transcripts listing all previous undergraduate and/or graduate degree(s)
and study from all institutions previously attended. These documents should to be sent directly
from the degree granting institution to the CGS. The CGS will obtain copies of Minnesota State
University, Mankato transcripts for students who previously attended this institution. (NOTE: This
process must be followed even if the applicant has previously studied at Minnesota State Mankato, is
a current or former undergraduate or graduate student, or is a current or former employee.)

3. Verification of pending baccalaureate degree (BA, BS, BSW, BSSW) from a regionally
accredited college or university if undergraduate degree has not been completed at time of
application. A signed letter from registrar’s office on letter head is sufficient. If the applicant is
admitted, a degree verifying transcript should be forwarded when available. If it is not received, a
hold may be placed on the student’s admission until the degree verifying transcripts are received.

4. Completed immunization form <http://grad.mnsu.edu/forms/immunization.pdf>

5. Application fee required of applicants applying to any graduate degree program. This fee should be
made out to the payment of Minnesota State University, Mankato and accompany the Graduate
Studies application.

NOTE: No standardized exams or tests are required for application to the MSW program.
Part A should be sent directly to the following address:

Graduate Admissions Coordinator
College of Graduate Studies and Research
Minnesota State University, Mankato

115 Alumni Foundation Center

Mankato, MN 56001

International Applicants

International applicants must be degree seeking students. Visit the University’s International Applicant
webpage or contact the Office of International Students for more information and assistance. See
information online at the following URL <http://grad.mnsu.edu/applying/internationalletter.htmi>

Financial Aid and Graduate Assistantships

Applicants interested in applying for financial aid or graduate assistantships should seek information
from the following University websites. Deadlines for these are posted on their websites.

Student Financial Services <http://www.mnsu.edu/campushub/>

Graduate Assistantships <http://grad.mnsu.edu/assistantships/>
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Part B. All applicants to the MSW program must submit the documents outlined below in one
envelope directly to the Department of Social Work at Minnesota State University, Mankato.

See complete instructions and details on the Application and Recommendation Forms.
1. The completed MSW Application Form;

2. Three recommendation forms with letters;

3. Professional statement; and,

4. Professional resume.

Part B should be sent in one packet directly to:

MSW Program Director

Department of Social Work

358 Trafton Science Center North
Minnesota State University, Mankato
Mankato, MN 56001

Application Deadline and Notification

All materials must be received in our office or postmarked by January 31, 2010 to be evaluated for
admission to both cohorts that begin in 2010. Consideration for admission will not be given to
applicants until all of their admission materials have been submitted and general admissions criteria met.
An incomplete set of application materials may result in a delay of review and/or denial of admission to
the program. Applications received after January 31 but by March 31 may be reviewed only if space
remains after the priority applications are reviewed. Applicants will be notified by email when their
application has been completed and is under review. Applicants will receive a letter in the U.S. mail
regarding their admission status following the review of all materials. Notification should be made
approximately 6-8 weeks after the application deadline, but not before March 15, 2010.
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Statement of Responsibilities & Agreements

Please read the following statements so you are familiar with them. If you are admitted to the program,
you will be asked to agree to these statements at the time of accepting the offer of admission.

Introduction

Those wishing to complete a Master of Social Work (MSW) degree must be fully informed of the
commitments they are making to the academic, professional, and client communities and be prepared to
accept the responsibilities and the consequences of this commitment. In addition, agencies where
students are placed for field practicum may have particular requirements or require additional
information from students to assure the safety of clients, the confidentiality of services, and the absence
of conflicts with agency policies. Students are expected to comply with this agreement and other agency
requests that do not infringe on their civil rights. Failure to meet one or more of the conditions in this
Statement of Responsibilities and Agreements may negatively impact your status as a student in good
standing in the MSW program and could result in your not being able to complete the program.

Statement on Accreditation Status

Since this is a new MSW program, it will not be fully accredited by the Council on Social Work
Education (CSWE) at the time enrollment. This fact has some implications for students applying to and
completing this program. In order to become a licensed graduate or independent social worker (LGSW,
LISW), or an independent clinical social worker (LICSW) in the State of Minnesota, a student has to
graduate with an MSW degree from a program that is accredited by CSWE. New programs are not
immediately accredited and have to submit to a standard set of reviews before being given that
designation. Initially, this program was in “Pre-Candidacy” status, and now is in “Candidacy” status,
before becoming fully “Accredited.” CSWE requires that before accreditation is conferred upon a
program, student learning and other program objectives must be assessed. Upon this program’s
successful completion of the full process, accreditation status is conferred retroactively to program
graduates. Graduates of this program may test and hold a temporary licensed in the state of Minnesota if
they meet all other requirements of the Minnesota Board of Social Work. For more information, see our
web site, which is updated regularly.

Statement on Program Expectations

This program is being offered only as it is laid out in the program requirements document found in this
packet. Students who are admitted need to proceed through the requirements in the sequence and order
in which they are laid out, taking required classes when they are offered. There currently is no part-time
option for the MSW program.

Access for Students with Disabilities Policy

In accordance with University policy, the Department of Social Work is committed to ensuring equal
educational opportunity and full participation for qualified persons with disabilities as is legally required
under the Rehabilitation Act of 1973, including section 504 and the Americans with Disabilities Act. All
applicants and students with a disability may request accommodation through the Office of Disability
Services. Visit the Office of Disabilities Services at 132 Memorial Library or call 507-389-2825
(VITTY). Student disability accommodations will be made by faculty based upon the advisement of the
Office of Disability Services. (For full policy, please refer to Graduate Student MSW Program
Handbook.)
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Statement on Professional and Ethical Behavior

This part of this document discusses issues related to the professional and ethical behavior of
professional social workers. Social workers and social work students are expected to demonstrate high
standards of professional behavior. Your first obligation is to clients, but you also have obligations to
peers, colleagues, and the profession. To help you to understand the ethical obligations of professional
social work, we ask that you read the following documents on-line and ask any questions you need to
understand the implications of these documents.

= National Association of Social Workers Code of Ethics, found at
http://www.socialworkers.org/pubs/code/default.asp

= Minnesota Board of Social Work Student Handbook, found at
http://www.socialwork.state.mn.us

= Social Work Statutes and Practice Act, found at
http://www.revisor.leg.state.mn.us/stats/148B/

Potential Barriers to Professional Service

While the social work profession believes in the possibility of growth and change, students must be
aware of personal issues or problems that could impact their practice. Students need to assume
responsibility for any barriers to professional service that may arise during their coursework, practicum,
or subsequent employment. Issues such as chemical dependency, physical health or medical concerns,
mental health or emotional problems, and severe unrelieved stress, among others, may impair service to
clients. These issues should be addressed throughout one’s academic and professional career with the
appropriate professionals or supervisors as needed.

Background Checks & Legal History

Because social workers work with many vulnerable populations, legal background checks are often
required for field placement and employment situations. Substantiated complaints of maltreatment
against children and vulnerable adults could preclude employment in settings related to those
populations. Previous termination from volunteer, internship, or paid positions because of sexual abuse
or sexual harassment could also limit employment. Applicants with a history of violence or sexual
harassment should have successfully completed rehabilitation for these problems. Background checks
are required for MSW students during your first semester in the program so that they are available prior
to the first practicum placement. These may be repeated in subsequent years or at the request of some
agencies. Students should be aware that past legal problems, particularly any violations of criminal code,
may limit field practicum and employment opportunities. Such legal history is reviewed when
application is made for social work licensure in the State of Minnesota. A conviction for a felony, gross
misdemeanor, and some misdemeanors can keep you from being licensed and may limit your
employment options. It is to your benefit to be frank about this type of history with your advisor and
supervisor as needed.

Acceptance Agreement

You do not have to agree to accept the provisions outlined here in order to apply to the MSW program.
But, if you are admitted into the program, you will be asked to read this document again and sign an
agreement of understanding. Should you have any questions, please feel free to ask us.
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http://www.socialworkers.org/pubs/code/default.asp
http://www.socialwork.state.mn.us/
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Date Recd (for office use only)

Master of Social Work Application Form

Send to: MSW Program Director
Department of Social Work, 358 Trafton Science Center North
Minnesota State University, Mankato
Mankato, MN 56001

Instructions: Read all parts of the application materials carefully before doing this application. Please
type or print neatly. Complete the information below and submit this form with all required documents
by January 31 to be considered for admission. Place a checkmark “V" in the box by either the ‘Local
Address’ or ‘Permanent Address’ to use for formal correspondence. If your contact information
changes, it is your responsibility to notify our office.

|. GENERAL INFORMATION

Name Applicant # (for office use
only)

Last First Middle

O Temporary/Current Address

Street/Box/Apt

City State Zip

O Permanent Address (If different from current address)

Street/Box/Apt

City State Zip
Telephone numbers:

Home: ( ) Work: ( ) Cell: ( )

Email Address:

Applying for Admission to: (Check the program to which you are requesting admission.)
[J Advanced Standing MSW Program (32-credits, 1-year) beginning Summer 2010
[ Traditional MSW Program (60-credits, 2-years) beginning Fall 2010

For Department Use Only

L7Documents received from Graduate Studies Office Date
[7Reviewed by MSW Program Director Date
[7Reviewed by MSW Admissions Committee Date
[7Admission Recommendation Sheet Completed Date
[7Decision Date
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IIl. ACADEMIC INFORMATION

Instructions: Provide information related to your academic readiness for admission to the MSW
program. Applicants to the MSW program need to demonstrate that they have attained a bachelor’s
degree from an accredited higher education institution with a cumulative grade point average of 3.0. If
your GPA is less than 3.0 please attach an explanation for consideration. If you have graduate level
work, please indicate your GPA separately for graduate coursework. Transcripts submitted to the
College of Graduate Studies and Research will be used to verify this information. You do not need to
send additional copies of transcripts to the Department for Social Work with this form.

A. Previous College Coursework and Degree(s):

Instructions: List all higher education institutions attended with most recent first. Record your GPA
from that institution, major, and degrees. If you took college credit at an institution, but you did not earn
a particular degree, you may indicate “general studies.” Indicate if study was taken at the graduate
credit level.

College/University City, State Dates Attended: | Major/Minor Degree Cum.
Month / Year Use “G” to Earned GPA
indicate graduate | (e.g., BA, BS,
coursework BSSW)

From:
To:

From:
To:

From:
To:

From:
To:

~ — [~ — [~ — |~ -

B. Prerequisite Coursework:

Instructions: Place a checkmark “V" in the boxes that apply. These courses must be recorded on
official transcripts or you will be required to submit further documentation to verify these courses.

L1 I have completed 21 college semester credit hours in the social and behavioral sciences.

L1 I have completed a college-level course that included content in human biology.

College/University: Year Taken: Grade earned:

Department: Course Number: Course Name:

L] 1 have completed a college-level statistics course (not “research methods™).

College/University: Year Taken: Grade earned:

Department: Course Number: Course Name:
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C. Advanced Standing Students ONLY:

If you are applying to the advanced standing program, please also include the following information:
1. Undergraduate Social Work Major GPA:

2. Field Education/Practicum Site for your undergraduate Social Work degree:

Agency: City, STATE:

D. Transfer/Substitution of Graduate Credits

Instructions: If you are admitted and wish to transfer or substitute credits, you will be required to
submit documentation for any credits you request be evaluated for allowable substitution credit. No
more than 10 credits taken at the graduate-level can be transferred or substituted; see policy on transfer
credits. Contact the MSW Program Director if you have further questions. Below list the course(s) you
would like to have evaluated if you are admitted. This is not the formal request process, but a way of
indicating that you are interested in a future evaluation of credits.

College or Dept Course | Course Name Graduate
University Number Credits

lIl. FORMS AND LETTERS OF RECOMMENDATION

Instructions: Submit three forms and letters of recommendation provided by persons who have
knowledge of your professional and/or academic skills and who can address the characteristics listed on
the recommendation forms with respect to your interest in obtaining a MSW degree. Preferred sources
are from supervisors and/or instructors. These SHOULD NOT be personal recommendations or those
from family or friends. Submit these three forms and letters along with the other parts of your
application to the Department of Social Work. Recommenders SHOULD NOT send their forms and
letters to the Department independently. They should return them to you in a sealed and signed envelope
to be included with Part B of the application to the Department of Social Work. See recommendation
instructions on forms at the end of this document. Note that you must sign the top portion of the forms
for them to be valid.
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IV. PROFESSIONAL STATEMENT

Instructions: Write and submit a well-written professional statement that includes discussion of the
following areas. You may wish to refer to the MSW Program web site and the NASW Code of Ethics
before you write your essay. This essay should be 5 pages in length, based upon double-spaced type-
written script in 12- point font with 1- inch margins.

Profession statement areas to cover:

e Identify and assess your strengths and challenges as a learner and as a future or continuing
advanced generalist social work professional,

¢ Reflect upon your qualities and characteristics that are consistent with the core values of the
social work profession;

e Discuss your commitment to culturally competent social work practice;
Demonstrate your motivation to acquire the knowledge and skills needed for culturally
competent advanced generalist social work practice within a rural community context;

e [lllustrate evidence of leadership and professional development as reflected through professional
activities, training, education, and human/social services experiences; and,

e Address your specific professional goals and discuss how your professional goals are compatible
with the mission and goals of this Advanced Generalist program and how this MSW program
will assist you in achieving your professional goals.

V. PROFESSIONAL RESUME and HUMAN/SOCIAL SERVICES EXPERIENCE

Instructions: Please include a current professional resumé with your application packet. In the table
provided on the next page, please provide the dates, hours, type of work, organizations, and brief
descriptions of your most relevant paid human/social service or related employment and/or significant
volunteer human/social service or social work experiences, listing the most recent first. Note that no
graduate college credit can be given for previous work or experiences, but this information is used as a
component of the application for admission. Indicate the date you began and ended your involvement for
each experience listed. Calculate the number of hours engaged in the non-paid volunteer or internship
experiences and the number of months worked for full-time or part-time human/social services or related
employment. Record the calculations on this page in the spaces provided below.

A. Volunteer and Internship Experience Totals:
Significant, ongoing volunteer opportunities and for-credit internship experiences in human/social
services or related areas should be calculated using hours of service.

1. Hours of significant, on-going volunteer service = hours
2. Hours of credit earning human/social service or social work internship service = hours

B. Employment Experience Totals:

When completing the table full-time (FT) employment should be calculated at 40 hours per week
worked with a year equally no more than 52 weeks or 12 months, while part-time (PT) employment
entries should clearly indicate the average number of hours worked per week.

1. Months of paid human/social services full-time employment = months FT

2. Months of paid human/social services part-time ( /week) employment = months PT
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C. Table of Social Work, Human/Social Services, and Related Employment

Applicant Name:

Begin Hours | P=Paid-FT Organization Name, Title & Brief Description of Experience
M/D/Yr per or Paid-PT); | City, State
to End Month | I=Intern;

M/D/Yr V=Volunteer

(NOTE: Attach an additional page with information about human/social services experience if needed.)
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Use this page to verify that you have compiled the required documents to complete your application and
they are being sent to the appropriate offices at the University.

APPLICATION CHECK-LIST

Part A (To College of Graduate Studies and Research):

o Sent Application for Graduate Studies and submitted the $40.00 fee.

0 Requested transcripts have been sent to the College of Graduate Studies and Research.
0 Completed the immunization form.

Part B (To Department of Social Work):

7 Completed and signed the MSW Application Form.

0 Included a Professional Statement.

0 Included a Professional Resumé.

O Included three Recommendation Forms and Letters in sealed and signed envelopes.

Include this signed application form and all supporting documents and send to the Department of Social
Work in one envelope. Send the MSW Application Form along with all required documents to the
Department of Social Work postmarked by January 31, 2010 for admission consideration. You will be
notified by email when your application file is complete and ready for review. Formal letters about
admission decisions will be mailed from the Department and the College of Graduate Studies and
Research. If admitted, you will be required to notify us in writing of your intent to accept the offer of
admissions.

APPLICANT VERIFICATION

= | understand that | am applying to a MSW program that has not yet been fully accredited by the
Council on Social Work Education, but is in candidacy.

= Please consider me for admission to the MSW program at Minnesota State Mankato.

= | understand that my signature indicates that | have thoroughly reviewed all components of my
application and to the best of my knowledge my application is accurate and complete.

Applicant Signature / Date
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App # for office use:
Master of Social Work

Department of Social Work
Minnesota State University, Mankato

Recommendation Form & Letter Request
To Applicant: Top portion should be completed and signed by you prior providing this to your recommender.
Applicant’s Name:

71 hereby waive my right of access to this recommendation.
71 do not waive my right of access to this recommendation.

Applicant’s Signature: Date:

Person Supplying Recommendation:

To Person Providing Recommendation: The above named person is applying for admission to the Master
of Social Work program at Minnesota State University, Mankato. Both the applicant and the graduate
program would appreciate your completing this form and returning it to the applicant with a letter in an
envelope with your signature across the seal. Do not send it to the department. ~ THANK YOU!

1. What is your professional relationship with the applicant? (check those that apply)
O Instructor of applicant 0 Academic advisor to applicant
O Employer of applicant 0J Co-worker of applicant

0 Supervisor of applicant

2. How long have you known the applicant? (check one)

CJLess than 6 months C6mos-lyear [1-2years [12-5years CMore than 5 years

3. How well do you feel you know the applicant? (check one)

0 Casually 0 Fairly well 0 Well 0 Very well

4. Based on your knowledge of this applicant, please indicate your overall recommendation for
graduate study in professional social work. Please also explain your recommendation in an attached
letter where you provide evidence of their qualifications and assessment of their ability for graduate
study. (Check one)

I recommend this applicant without hesitation.
| recommend this applicant.
| recommend this applicant with some reservation.

o o o o

| do not recommend this applicant.

CONTINUED —»
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5. Using the following rating scale, please rate this applicant on the characteristics, listed below, which
are important for advanced social work study and practice. Please also comment on these in your
attached letter.

4 3 2 1 DK
Exceptional, Good, Average, Low, Don’t Know or
Outstanding  Competent Fair Poor Can't
Comment

Professional and Academic Characteristics Rating (Circle number)
a. | Intellectual capacity for graduate study 4 3 2 1 DK
b. | Analytical abilities 4 3 2 1 DK
c. | Organizational skills 4 3 2 1 DK
d. | Written communication skills 4 3 2 1 DK

Oral communication skills 4 3 2 1 DK
f. | Creativity; ability to develop novel solutions 4 3 2 1 DK
g. | Understanding of self 4 3 2 1 DK
h. | Sensitivity; empathy toward others 4 3 2 1 DK
I. | Respect for and ability to work with diverse people 4 3 2 1 DK
J- | Ability to handle stressful situations 4 3 2 1 DK
k. | Ability to work collaboratively in a group 4 3 2 1 DK
I. | Ability to work independently 4 3 2 1 DK
m. | Ethical behavior, including honesty and integrity 4 3 2 1 DK
n. | Professional maturity 4 3 2 1 DK
0. | Potential to contribute to the social work profession 4 3 2 1 DK

6. Please attach a one-page letter that addresses the applicant’s: 1) professional and academic
characteristics [based on list above] and their academic preparation to begin this MSW program, 2)
ability to successfully earn the MSW degree demonstrating a high level of academic and
professional performance, and 3) promise for practicing professional social work at an advanced
level.

Recommendation Verification:
Name: Position/Title:

Mailing Address:

Phone number: Email address:

Signature: Date:

Please return the completed form and letter to the applicant in a sealed, signed envelope. The recommendation
form and letter are to be submitted together with other materials by the applicant by January 31. Thank You.
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